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Definition        Continuing Professional Development (CPD) is the process through which licensed veterinarians maintain and enhance their post-graduate level of knowledge, skills, and judgment, and thereby maintain professional standards of practice and individual competence.   
Requirements        Licensed veterinarians in Ontario are required to meet generally accepted standards of practice in the performance of their services. They have a responsibility to engage in effective and relevant CPD in order to demonstrate their commitment to upholding the standards of the profession.  The CVO is developing a system for veterinarians to document their CPD appropriately for a self-regulated profession, and a mechanism for the CVO to monitor member compliance. 
Tools for the 2010-2011 CPD Cycle      This package contains tools for members to use in the next CPD Cycle starting November 1, 2010.  Do not use these tools for submitting your 2009-2010 CPD data; rather, use the CPD Summary Sheet for 2009-2010 (enclosed with your Annual Licence Renewal form).  
Electronic versions    Word versions of these tools are also available on the Quality Assurance tab of CVO’s website; just download to your computer and start using them.   The Activity Log is also available as an Excel spreadsheet, and contains a Summary Sheet tab that automatically calculates totals for submission with licence renewal forms.
CPD Portal       The CVO is developing a CPD Portal for use by members who join the pilot program for the 2010-2011 CPD Cycle year.  To sign up for the CPD Portal Pilot, contact Karen Smythe at ksmythe@cvo.org.
CPD Cycle Steps         No matter what format you choose to document your ongoing CPD, there are 3 steps in the Cycle as follows:
1.  PLAN  
In order to plan appropriate activities, members first should identify their CPD needs by reflecting on their Professional Practice Profile—in other words, by reviewing data about (1) workplace activities and career goals, (2) patients/animal populations, (3) scope of practice, and (4) current services provided.
The CPD Plan helps members to record learning objectives that are relevant to their practice.  It also encourages members to consider and select a variety of focused CPD activities that will help them to meet those objectives. 
2.  ACT and LOG  
The log allows members to record their CPD activities and to ensure they report them to the CVO accurately at the end of the Cycle.  Instructions on how to fill in each column on the Log are provided on the form. Documentation Sheets are available for members who wish to create more detailed records, but are optional. 

3.  SUMMARIZE and REPORT  
At the present time, CVO members must submit their CPD Summary Sheet to the CVO each year with their annual licence renewal, due every year no later than November 30.  Use the CPD Cycle Summary Sheet 2011 (in paper, Word, Exel, or Portal versions) to submit your total hours to the CVO next year, by November 30, 2011. 
Retaining CPD Documentation     Since the CVO recommends that veterinarians complete 50 hours of CPD annually or 150 hours of CPD over 3 years, Profiles, Plans, Logs, and Summary Sheets should be kept for the past 3 years.   Members should retain attendance certificates, agendas, and/or handouts given by CE providers, as well as any notes taken, for their own records.
The attached CPD Cycle Tools are for the next CPD Cycle and Reporting Year [2010-2011] ending October 31, 2011.

Frequently Asked Questions (FAQs) 
See the FAQ button on the homepage of CVO’s website for answers to questions about the CPD Cycle and your responsibility as a licensed Ontario veterinarian to document your ongoing professional development.  
	


       Continuing Professional Development (CPD)                   �


       Notes on the next CPD Cycle:  2010-2011             		   THE COLLEGE OF


      VETERINARIANS


   							                							          OF ONTARIO   


                                                                                                                                                                  Regulating the Ontario veterinary profession in the public interest.





1. Plan





2. Act 


& Log   





3. Summarize & Report  


 








All CPD forms are available on the QUALITY ASSURANCE page of the CVO website at:   www.cvo.org/member-enhancement.cfm

